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	Vancouver Campus

Phone: (604) 827-1010, Fax: (604) 822-8134

	Okanagan Campus

Phone: (250) 807-8612, Fax: (250) 762-8625



	
	Email: fr@exchange.ubc.ca

www.hr.ubc.ca/faculty-relations/


FOREIGN ACADEMIC DATA FORM – LMIA APPLICATION
When hiring a foreign academic Service Canada requires that UBC provide information on the position, the recruitment process, rationale for hiring the foreign academic, and the foreign academic.  The information provided by the academic unit is used by Faculty Relations/Human Resources to request a positive Labour Market Impact Assessment (LMIA) from Service Canada.

· Please complete ALL fields.  Note the form fields will expand to accept content.  

· Once complete forward to Faculty Relations (UBCV) or Human Resources (UBCO) along with all other required documents*.  A list of required documents is found at: www.hr.ubc.ca/faculty-relations/recruitment/recruiting-foreign-academics/#documents .
*Note: Faculty Relations is able to commence the LMIA process prior to receiving the Faculty Appointment Form and, if necessary, the documents for the Senior Appointments Committee (SAC).  However, our office will not forward the LMIA to the new hire until we have received the Faculty Appointment Form approved by the VP Academic & Provost.

	Faculty Relations Use Only 

Date sent to Service Canada:

Date LMIA sent to Faculty Member:



1. DEPARTMENT CONTACT INFORMATION

	Department
	     

	Department contact person
	     

	Contact phone number
	     

	Contact email address
	     

	Name of Dept Head
	     


2. FOREIGN ACADEMIC
	Full name as it of appears in the passport (surname, given names)
	     

	Email address
	


3. Labour Market Impacts

	Will hiring a TFW result in the development or transfer of skills and knowledge for the benefit of Canadians/permanent residents?  If yes, provide details
	     

	Will hiring a TFW fill a labour shortage? If yes, provide details
	

	Duties of the position
	

	Describe the benefits to the Canadian labour market that will result from offering the job to a TFW.  Describe how this hire will meet your employment needs and will benefit UBC.  This paragraph will be included in the letter to Service Canada and so must be detailed (is usually 2-3 paragraphs)
	


4. Job Offer Details
	Job Title/Rank
	     

	Job description/duties (provide complete details of the position)
	

	Appointment Start Date (yyyy/mm/dd)
	

	Appointment End Date (yyyy/mm/dd)
	

	Indicate the language requirement for this position
	

	If the position requires the ability to communicate in a language other English or French, provide a rationale
	

	Minimum education requirements of the job (ie, PhD, DDS, etc.). Describe the specific diploma/certificate, degree, PhD or other education requirements of the job
	

	PhD
	 FORMCHECKBOX 
  Has PhD in:  
 FORMCHECKBOX 
  Does not have PhD

 FORMCHECKBOX 
  Date PhD expected:  

	Minimum experience/skills requirements of the job (include years of experience and/or occupational designations such as CPA, RN, P.Eng)
	

	Are there Provincial/Federal certification, licensing or registration requirements of the position?  If yes, what is the name of the certifying / licensing / registering body?
	


5. Work location
	Provide exact location where the TFW will be working (number, street address and postal code):
	     


6. hours, pay and benefits

	Salary (per annum)
	$     


7. RECRUITMENT
A description of full efforts made to recruit and/or train Canadians for this position is required.

Advertising List:  Service Canada requires proof of where the advertisement was placed and that it was advertised for at least 30 days. List the names of all publications, websites, etc., where the position was advertised, and start/end dates for each (Remember one must be a UBC site). 

Attach copies of the advertisement as it actually appeared in each publication and/or website. 

Please note: Two printouts must be included for each online posting location: one from the beginning of the posting period and another from the end of the posting period. 
	Method
	Name of Advertising Source
	Website Address (if applicable)
	Advertisement #
	Publication Date 
yyyy-mm-dd
	Expiry/Closing Date
yyyy-mm-dd

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


	How many applications were received from Canadian/permanent residents?
	     

	How many Canadians/permanent resident applicants were interviewed?
	     

	How many Canadians/permanent residents were offered the position?
	     

	How many Canadians/permanent residents were hired?
	     

	How many Canadians/permanent residents declined a job offer?
	     

	How many Canadians/permanent residents applied but were not interviewed or offered the position?
	     


	Number of non-Canadian/Permanent Resident applicants
	     


Applicant Information:  On a separate page, for each unsuitable Canadian/permanent resident applicant, provide a brief, unique and individual explanation as to why the candidate did not meet the requirements of the position.  Do not include the names of the candidates, gender, current institution, etc.  Also, please provide a digital version in Excel or Word format.
8. Foreign ACADEMIC Information
	Country of residence
	     

	Citizenship
	     

	Date of birth (yyyy/mm/dd)
	     


9. POSITION INFORMATION
	Is this a new position?
	         FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

	If this position is not new, when and why did previous incumbent leave? 
	     

	If the position is new, provide information on why it was created.
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