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	UNIVERSITY OF BRITISH COLUMBIA
STAFF HONORARIUM FORM – LUMP SUM PAYMENTS ONLY

	
	· Honoraria paid to M&P staff, Technicians & Research Assistants, Executive Administrative Staff, and Farm Worker that are $5,000 or above, must be sent to Compensation unit of Human resources for signature. One name only per form

· The form must be signed by the head of the unit and the respective Dean or Associate Vice President

· Upon Compensation’s approval, the form will be forwarded to the respective Vice President or Deputy Vice Chancellor for final signature before forwarding to Payroll for processing, if required
· Refer to the following website for eligibility:  http://www.hr.ubc.ca/compensation/salary-administration/honoraria/


	Pay Group
	Earn Code
	Speedchart
	Account Number
	PG
	Payment For the period 

	001
	HN1
	    
	
	     
	     


	Employee ID
	     
	Name
	     
	Job Title
	     

	Amount

	     
	Department
	     

	Employee Group


	REASON FOR PAY  (Provide supporting documentation if necessary)

	Indicate the reason for the honorarium




	SIGNATURES (ensure all signatures have been obtained prior to forwarding to Human Resources/Compensation)


	SIGNATURE (Grant holder, if applicable)
	NAME (print)
	DATE
	CONTACT NAME
	CONTACT EMAIL
	CONTACT PHONE #

	
	     
	     
	     
	     
	     

	SIGNATURE (Head of Unit)
	NAME (print)
	DATE
	FOR HUMAN RESOURCES/COMPENSATION USE ONLY

	
	     
	     
	

	SIGNATURE (Dean/AVP)
	NAME (print)
	DATE
	

	
	     
	     
	

	SIGNATURE (VP/DVC), if required
	NAME (print)
	DATE
	

	
	     
	     
	


If completing by hand, please print clearly

